
 

 
Coastal Zone Coordinator #01990 
City of Virginia Beach – Job Description 
Date of Last Revision: 04-10-2020 

FLSA Status:  Exempt Pay Plan:  Administrative Grade:  12 
 
City of Virginia Beach Organizational Mission & Values 
The City of Virginia Beach exists to enhance the economic, educational, social and physical quality of the 
community and provide sustainable municipal services which are valued by its citizens. The City of 
Virginia Beach organization is based upon a belief in the democratic process of government. This belief 
provides meaningful ways for citizens, reflecting the diversity of our City, to contribute to the development 
of public policy. This process is enhanced by organizational values which guide member performance 
within the Virginia Beach Quality Service System. These Values define our desired organizational culture.  
We value quality customer service; teamwork; leadership and learning; integrity; commitment; and 
inclusion and diversity. 
 
Class Summary 
Perform, coordinate, and supervise a variety of professional research, analysis and inspection activities.  
 
Representative Work Functions and Responsibilities 
Interpret federal, state and local legislation and provide recommendations and comments to the City 
Council, City boards and commissions, the City Manager, the Planning Director, city agencies, and the public 
on a variety of waterfront and coastal related subjects. 
 
Manage the City Council appointed Wetlands Board and its processes, pursuant to Chapters 13 and 14 of 
Title 28.2 of the Virginia Code, which authorizes the City of Virginia Beach to regulate the use and 
development of wetlands and sand dunes in order to preserve and to prevent the damage and destruction 
of wetlands and sand dunes. 
 
Supervise, coordinate and manage the Wetlands Board staff of Planners and Coastal Zone Inspectors 
involved with the preparation and presentation of the monthly Wetlands Board agendas. 
 
Supervise, coordinate and manage the work program of Planners and Coastal Zone Inspectors tasked 
with Joint Permit Application review, site plan review, and the inspection and enforcement of Wetlands 
Board actions on matters that include, but are not limited to, dredging, coastal primary sand dunes, sand 
management, and shoreline stabilization. 
 
Collaborate with state and federal regulatory agencies, such as the United States Army Corps of 
Engineers, the Virginia Department of Environmental Quality, the Virginia Marine Resources Commission, 
and the Virginia Institute of Marine Science to strategize on waterfront and coastal development projects. 
Represent the Wetlands Board and the City of Virginia Beach, as necessary, during Circuit, Civil and 
Criminal Court cases for activities related to coastal dunes, wetlands and waterfront construction projects. 
 
Supervise, coordinate and manage Planners and Coastal Zone Inspectors involved with the daily 
operations and the inspection of waterfront and coastal development projects, such as piers, docks, 
dredging projects, shoreline stabilization, retaining walls, bulkheads, wharfs, jetties, boat ramps and 
revetments.  
 
Assist the Planning Commission, Chesapeake Bay Board, and Board of Zoning Appeals, as necessary, 
with regard to Floodplain, Subdivision and Chesapeake Bay Ordinance variances; applications for 
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rezonings, Conditional Use Permits, and street closures. 
 
Interpret and communicate the provisions of the Wetlands and Chesapeake Bay Preservation Area 
regulations of the Zoning Ordinance and the Coastal Primary Sand Dune Ordinance to property owners, 

developers, consultants, Department Directors, the Manager’s Office, and the general public on issues 

related to the waterfront construction and development activities in the coastal zone (i.e., impacts or 
improvements to wetlands, sand dunes, floodplains, and water quality and other waterfront construction 
practices). 
 
Coordinate the review of complex drawings, plans, and environmental assessments for a variety of 
construction projects involving waterfront construction and impacts to the coastal zone and related areas. 
 
Perform other job duties requiring skills, knowledge and physical requirements as demanded by those 
duties described or less. Individual assignments will be determined by the supervisor based on then 
current workloads and department needs. 
 
Performance Standards 
Ensure that permits are issued and site plans and subdivision plans are reviewed in a timely manner in 
accordance with the city code and sound coastal engineering practices; provide timely response to 
inquiries and complaints; effectively communicate information and recommendations to supervisor, 
division head, and department director in a timely manner; provide technically correct recommendations 
concerning the coastal zone to supervisory staff,  city staff, developers, engineers, contractors, Virginia 
Beach Wetlands Board, and the Virginia Beach Erosion Commission. 
 
Minimum Qualifications 
Bachelor’s degree in urban planning or related and four (4) years of experience utilizing the knowledge, 
skills, and abilities associated with such positions as surveying, civil, coastal, or ocean engineering OR a 
combination of education (above high school level) and/or experience equivalent to eight (8) years in fields 
utilizing the knowledge, skills, and abilities associated with this position.  
 
Preferred Qualifications 
Membership, Certification or Licensure in professional related field (Civil Engineering, Planning, 
Landscape Architecture, Environmental Science, etc.) 
 
Three (3) years in a supervisory role. 

 
Knowledge-Skills-Abilities Required to Perform Satisfactorily 
A.  Knowledge 

1. Knowledge of modern principles and practices of civil engineering with emphasis on     
coastal and environmental engineering. 

2. Knowledge of various design standards and procedures which must be applied to 
different types of projects. 

3. Knowledge of the legal statutes relative to wetlands, coastal primary sand dunes, 
and site development controls and erosion and sedimentation controls and factors. 

4. Knowledge of development codes and ordinances pertaining to wetlands, coastal 
primary sand dunes, and related areas. 

5. Knowledge of the principles and practices of municipal planning. 

6. Knowledge of waterfront construction research techniques and principles. 

7. Knowledge of microcomputers, personal computers, computer networks, and their 
application to development review processes. 

8. Knowledge of engineering and surveying terminology. 

9. Knowledge of the City’s development review process and procedures. 
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10. Knowledge of personnel management principles and practices. 

11. Knowledge of good management practices and techniques. 
12. Knowledge of EEO and diversity practices. 

 
B. Skills 

1. Skill in the identification of flora of wetlands and coastal primary sand dunes. 
2. Skill in the development of codes and ordinances pertaining to wetlands, and coastal 

primary sand dunes. 
C. Abilities 

1. Ability to prepare technical engineering designs of moderate complexity and to interpret 
plans and specifications. 

2. Ability to conduct investigations, recommend solutions, and prepare engineering reports. 
3. Ability to deal tactfully with private developers, state and federal officials and the 

general public. 
4. Ability to interpret all engineering plans and specifications, recognize and communicate 

problem areas, and suggest alternatives and solutions associated with the design and 
review process. 

 
Working Conditions 
The below stated working conditions are intended to provide a general overview of the environmental 
conditions inherent in the job setting, as well as the physical, mental, and sensory requirements necessary 
to perform the essential functions of positions in the noted job title.  A more detailed description will be 
made available at the position (PCN) level. 
 
NOTE: Per HR Policy 6.19, Americans with Disabilities, the City follows the requirements of the Americans 
with Disabilities Act (ADA) in all hiring and employment decisions.  The City shall not discriminate on the 
basis of disability in its hiring and employment practices.  The City shall make reasonable 
accommodations for the known physical or mental limitations of a qualified applicant or employee with a 
disability upon request unless the accommodation would cause an undue hardship on the operation of the 
City’s business. 
 
Physical Requirements: Physical refers to the requirement for physical exertion and coordination of limb 
and body movement. 
Sedentary work with occasional walking, standing, stooping, lifting and raising objects, exerting up to 10 
pounds of force on a regular and recurring basis, and routine keyboard operations. 
 
Mental Requirements: Mental refers to the degree that the job involves cognitive activities, and use of 
mental processes 
Performs professional level work requiring the application of principles and practices of a wide range of 
administrative, technical, or managerial methods in the solution of administrative or technical problems; 
applies general understanding of operating policies and procedures to solve complex administrative 
problems; requires continuous, close attention for accurate results or frequent exposure to unusual 
pressure. 
 
Environmental Conditions: Environmental refers to job conditions inherent to the job setting, including 
those that may lead to injury or health hazards even though precautions have been taken. 
The job may risk exposure to extreme heat and/or cold, wet or humid conditions, noise, fumes, odors, 
moving machinery, electrical shock, and toxic or caustic chemicals. 
 
Sensory Requirements: Sensory refers to hearing, sight, touch, taste, and smell required by the job. 
Normal visual acuity, and field of vision, hearing, and speaking. 

 


